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EXECUTIVE BOARD MEETING

FRIDAY, NOVEMBER 13, 2009
9:00 A.M.
KEIZER CITY HALL; KEIZER, OREGON

OREGON ASSOCIATION OF MUNICIPAL RECORDERS

VI.

AGENDA

Call to Order
Roll Call — By sign-up sheet

President’s Report
A. Oath of Office for Region VI Director Kelly Morse, Redmond
B. Attendance at League of Oregon Cities Conference

Consent Agenda

A. April 2, 2009, Executive Board meeting minutes

B. Ratify 2009 Annual Academy and Conference Scholarships
C. Ratify 2010 Mid-year and Annual Academy Speakers

D. Ratify City Recorder’s Procedures Manual updates

Officer’s Reports

A. First Vice-President Karin Johnson, MMC, Independence
1. Review of proposed 2011 Conference contract

B. Treasurer Nancy Batchelder, MMC, Yachats
1. Review of 2008-09 Year-end report

Committee Reports

A. Audit Committee — Betty Langwell, MMC, Albany
1. Approval of 2008-09 Audit Report

B. Bylaws Committee — Elisa Olson, MMC, Klamath Falls

1. Discussion on changes needed for 501(c)(3) status

City Recorder’s Procedure Manual Committee — Kim Scheafer,

CMC, Canby

Conference Committee — Karin Johnson, MMC, Independence

Education Committee — Sandra King, MMC, Wilsonville

Historical Preservation Committee — Laurie Boyce, Aurora

IIMC Conference Committee — Denise Carey, MMC, Estacada

1. Designation of winner of conference theme contest

Internet Committee — Debbie Lockhart, CMC, Keizer

1. Approval of revised Internet Committee Procedures

Legislative Committee — Carol Krager, Tigard

Membership Committee — Kitty Vodrup, CMC, Junction City

K. Mentoring & Leadership Development Committee — Michele
Eldridge, CMC, Harrisburg

L. NCI Education Committee — Peggy Hawker, MMC, Newport;
Sandra King, MMC, Wilsonville; and Tracy Davis, MMC, Keizer
1. Review of proposed NCI contract with WSU

M. Newsletter Committee — Debbie Werner, Hillsboro

N Nominating Committee — Amber Ames, CMC, Hillsboro
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OAMR Executive Board meeting agenda
Meeting Date: 11/13/2009
Meeting Location: Keizer City Hall, Keizer, Oregon
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VI. Committee Reports (continued)
O. Professional Growth & Development Committee — Peggy
Hawker, MMC, Newport
P. Records Management Committee — Pat DuVal, CMC/CRM,

Milwaukie

1. Approval of Historical Records Manual ACTION
Q. Retired Clerks Committee — Gail Waibel, MMC, Hillsboro (Ret.)

1. Consideration of reduction in membership fee ACTION

Scholarship Committee — Amber Mathiesen, Cornelius
1. Discussion on creation of wait list and potential statement
of attendance commitment

S. Special Projects/Fundraising Committee — Tori Barnett, MMC,
Ontario
VII. Region Director Reports
A. Region | — Susan Reeves, CMC, Scappoose
B. Region Il — Norma Alley, CMC, Newberg
C. Region lll — Mary Dibble, MMC, Albany
D. Region IV — Amy Sowa, CMC, Springfield
E. Region V — Shirley Kappas, MMC, Klamath Falls
F. Region VI — Kelly Morse, Redmond
G. Region VIl — Dauna Wensenk, Burns
VIIl.  Other Business
A. Consideration of support for Nevada City Clerks Association

for IMC 2010 Conference

Development of format for 2011 Annual Conference

Determination of conference dates for 2012 Annual Conference

Consideration of request for support from IIMC Vice President Candidate Brenda
Curtin, MMC/MPCC

Cow

IX. Future Meetings
A. February 5, 2010 (to be determined based on need) Keizer City Hall, Keizer,

Oregon
B. April 8, 2010, Keizer Renaissance Inn, Keizer, Oregon
OAMR Executive Board meeting agenda Page 2 of 2

Meeting Date: 11/13/2009
Meeting Location: Keizer City Hall, Keizer, Oregon
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2009 Northwest Clerks Institute
Recap

Peggy Hawker, MMC, City Recorder,
Newport

The 2009 Northwest Clerks Institute was
held on the campus of the University of
Puget Sound in Tacoma, Washington. Dema
Harris, Institute Director, produced four
great sessions, including PDI, PDII, PDIII,
and the Master Academy. There was a ses-
sion for everyone from the newest city re-
corder to the more experienced.

Professional Development | was held May
31 — June 5; Professional Development 11
was held June 7 — 12; Professional Develop-
ment 11l occurred from June 14 — 19; and
the Master Academy was held June 10 — 13.

A PDI participant said, “I was skeptical of
staying for a whole week, but | ended up
learning LOTS and had FUN with the activi-
ties and meeting so many new friends!” An-
other participant said, “If anyone had told
me that we would be crying on our last day,
I wouldn’t have believed them.” These com-
ments are a testament to the PD sessions —
you learn lots, have fun, and make lifelong
friends.

After PDI, participants know that they will
be spending a week with great friends and
taking awesome professional classes. One
of the highlights of the PD sessions is Dema
Harris. All of the 2009 evaluations con-

tained high praise for Dema as a person
and her work as Institute Director. It can be
summed up in a comment from a PDIII par-
ticipant, “Dema is awesome — she is the
reason the Institute works so well.”

Mark your calendars for the 2010 Profes-
sional Development series. PDI is scheduled
for June 6 — 11, 2010; PDII is scheduled for
June 13 — 18, 2010; PD Ill is scheduled for
June 20 — 25, 2010; and the Master Acad-
emy is scheduled for June 13 — 16, 2010.
Information is available on the OAMR web-
site at www.oamr.org, and on the NW
Clerk’s Institute website at
www.nwclerksinstitute.org.

One of the reasons that the PD sessions are
so well attended is that each of the three
participating states (Oregon, Washington,
and Alaska) offer scholarships to their
memberships. The 2010 OAMR scholarship
deadline for PD programs is February 20,
2010. Everyone is encouraged to apply.

The Institute’s professional development
programs pave the road to professionalism
and respect in the recorder’s office. Your
colleagues at the Institute will become your
enduring friends, the educational sessions
are of extraordinary quality and profession-
ally rewarding, and Institute Director Dema
Harris is the consummate professional and
friend.

PD I—(From left to right) Phyllis
Bolman, Monmouth; Kathy Payne, St.
Helens; Lisa Gibson, North Plains;
Amanda Rice, Independence; Teri
Snyder, Redmond; Rebecca Peterson,
Stayton



PD I1-(From left to right) Melissa York,
Canby; Kelly Morse, Redmond; Sandra

Stubbs, Eugene; Sadie Cramer, Molalla;
Carol Krager, Tigard; Lisa Gibson, North
Plains; Dena Robert, Eagle Point

PD I11-(From left to right) Kelly Morse,
Redmond; Sadie Cramer, Molalla; Debbie
Manning, Dundee; Laurie Boyce, Aurora;
Debbie Werner, Hillsboro; Jeanne Schapper,
Lane Transit District; Linda Kaser, Lebanon

PD IV-(Back row, from left to right) Susan
Reeves, Scappoose; Kitty Vodrup, Junction
City. (Middle row, from left to right) Cathy
Steere, Lincoln City; Debbie Lockhart, Keizer;
Amy Sowa, Springfield. (Front row, from left
to right) Cathy Jansen, Beaverton; Amber
Ames, Hillsboro; Karen Spoonts, Medford;
Ruth Post, Philomath
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¢ 2009-2010 Calendar of Events 2

3 3
bal bal
>z< November 10-14 - NLC Congress of Cities Conference, San Antonio, TX >z<
:e: November 13 - OAMR Board, Conference & Special Projects/Fundraising Committee meetings, :e:
;:q Keizer %
>.< November 16-17 - AAMC Annual Conference, Anchorage, AK >.<
:0: December 14 - Newsletter deadline for winter edition :0:
,:‘ February - Special session of the Oregon Legislature, Salem ;&
al March 12 - Newsletter deadline for spring edition al
:0: March 13-17 - NLC Congressional City Conference, Washington, D.C. :0:
,ﬁ March 17-19 - WMCA Annual Conference, Spokane Valley, WA %
bal April 8 - OAMR Board, Conference & Special Projects/Fundraising Committee meetings, Pal
’z‘ Keizer 'z‘
bal . . , Pat
% April 9 - OAMR Mid-Year Academy, Keizer %
>.1 April 28-30 - CCAC Annual Conference, Ventura Beach, CA P‘ﬂ
:0: May 23-27 - 1IMC Annual Conference, Reno/Tahoe, NV :0:
& June 6-11 - Professional Development I, Tacoma, WA (2
>z< June 13-18 - Professional Development 11, Tacoma, WA >z<
8’ June 13-16 - Professional Development IV, Tacoma, WA 8
Pal . i Pal
% June 18 - Newsletter deadline for summer edition %
>.1 June 20-25 - Professional Development 111, Tacoma, WA >.1
:0: July 14-16 - OCCMA Annual Conference, Bend :0:
% July 29-31 - OMA Annual Conference, Cottage Grove %
8! September 15 - Annual Conference Academy, Keizer 8
:0: September 16-17 - Annual Conference, Keizer :Q:
A A

OO ---O-O--O-O--O-O-O-O-O-O-D-O-O--O-O-O-O- Q- ORMNKKRO-O-O-O-O-O-O-O-O-Or-Or-O-O-O-O- OO

Mentoring All the Way to the Top!
Michele Eldridge, CMC, City Recorder,
Harrisburg

If you’'re relatively new to OAMR, did you know
that you can request a mentor? We can assign
a mentor that would help you with all the
knowledge and connections that will help with
your professional development goals. Last
year, nine recorders were matched up with a
mentor assigned to assist them. If you'd like
to have a mentor assigned to you, or would
just like to chat with someone about the pro-
gram, please go to the website for our contact
information.

Mentors are very special people, willing to give
some of their time to help out new recorders.
If you have one year of experience in being a
municipal recorder, then you too have what it
takes to help a new person. There are so
many resources in OAMR to help both new re-
corders, and the people doing the mentoring.
Another benefit to being a mentor is that many
of the mentor/mentee relationships turn into
great friendships too!

Did you know that we had 19 people attending
18

their first annual conference this year? The
Mentoring and Leadership Development Com-
mittee switched into high gear, assigning men-
tors for each first timer, having conference
greeters at the registration desk, and holding
another great Meet ‘n Greet reception. Men-
tors and members of the committee worked
hard to help guide people through the confer-
ence, and to make them feel welcome. Ques-
tionnaires are currently making the rounds on
how that program worked for the new record-
ers, and the answers (with all identifying infor-
mation removed) will be reviewed by the com-
mittee. We want to continue to make this pro-
gram the best it can possibly be!

It’s not too early to think about running for of-
fice at next year’s annual conference, and the
members of this committee can match you up
with a mentor in a leadership capacity to help
guide you through the process All six people
who asked for a mentor last year had someone
assigned to help them. Contact the Nominat-
ing Committee if you are considering running
for office; then if you're ready to take that big
step....contact our committee in order to have
a one of our awesome leadership mentors as-
signed to help you too!



WELCOME NEW MEMBERS!

Kitty Vodrup, CMC, City Recorder, Junction City

On behalf of the Membership Committee, please join me in extending
a warm welcome to the following new members!!

New in Reqgion I1I:

Marcia Baragary, Finance Director, City of McMinn-
ville.

Katie Koellermeier, Office Specialist, City of Oak
Grove.

Kelly Burgoyne, Office Specialist Il for the City of
Oregon City, became a member of OAMR in July of
2009 and has served in her current position for two
years. Before employment with the city, Kelly
worked as an Executive Assistant to the Operations
Director for a small internet retail business. She also
was employed with a large wholesale company in
Portland and in the banking industry. Kelly learned
about OAMR through City Recorder Nancy Ide and is
a native Oregonian who was born in Portland. She
lived in Heppner for many years and then returned to
the Portland area. She and her husband Scott have
two daughters, ages 14 (Brittany) and 6 (Emily), who
keep the family very busy. For hobbies, Kelly enjoys
spending “quality” time with her family and friends by
entertaining (she loves to throw a party) or kayaking,
swimming, camping, or going to the coast. She loves
interior design and uses her house as a template for
new project ideas. Kelly also loves to travel and she
and her family try to see a new place a couple times
a year.

Judy Dawvis, City Recorder for the City of Johnson
City, has served in her position since May of 2009
and became a member of OAMR in July of 2009.

Prior to this service, she worked as school board sec-
retary for 29 years and retired from that position in
2004. She learned about OAMR from her mayor, who
recommended that she become a member for the
information and learning opportunities. When asked
what she felt would be most helpful to her in her new
position, Judy noted that understanding acronyms,
timelines, and government requirements for cities are
on her list of things to learn more about. Judy is a
native Oregonian with six adult children (foster, step,
etc.). She has seven grandchildren and one great
grandchild. Her hobbies and interests include down-
hill skiing, reading, walking, bicycling, and spending
time with her grandchildren.

New in Reqgion I11:

Michele Hall, City Recorder, City of Mt. Angel.

Alissa Angelo, Public Works Administrative Assistant
for the City of Stayton, has worked for the city for
eight years and became a member of OAMR in Sep-
tember 2009. She began working for the city after
graduating from Western Oregon University in 2001
with a Bachelor of Science in Business Administration.
She held the position of Public Works Secretary from
September 2001 through March 2009 and then was
promoted to her current position. She learned about
OAMR from Stayton Deputy City Recorder Beki Peter-
son, and was also encouraged to join by her supervi-
sor. Alissa has already joined IIMC and hopes to
learn more about records management. Born and
raised in Salem, Alissa and her husband relocated to
Stayton 2004, and they have a daughter, Lynsie, who
is almost two years old. For fun things to do, Alissa
enjoys spending time with family, whether it is having
dinner, camping, etc. She also enjoys fitness and is
an “in-home” exerciser, who loves the relief that it
provides from day-to-day stresses.

New in Reqgion 1V:

Trudy Borrevik, City Recorder for the City of Cottage
Grove, became a member of OAMR in August 2009
and began service in her position on August 17,
2009. She has worked for municipal governments for
over 23 years and began with the City of Reedsport
as the Planning Secretary/Utility Clerk and then
transferred to the position of Municipal Court Clerk.
She also worked for the City of Springfield in the City
Manager’s Office as a Clerk Ill. Prior to working for
municipalities, she worked for a city attorney. Trudy
learned about OAMR from Springfield City Recorder
Amy Sowa and would like to learn more about reten-
tion and the elections process. A native Oregonian,
Trudy was born in Coos Bay and lived in Reedsport
most of her life, before moving to the Springfield area
in 2003. She has been married 31 years to her hus-
band Ken and they have two children, Nicolas, who is
26, and Lindy, who is 29. Lindy is married with a two
year old son Owen Nicholas, and they are expecting
another child in April. Trudy enjoys reading, playing
games, watching movies, going to the beach, watch-
ing sports, spending time with family, and playing
with her grandson.
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New in Reqgion VI:

Sue Ryan, Deputy City Recorder for the City of
Cascade Locks, has been in her current posi-
tion for over one year and became a member
of OAMR in the summer of 2009. Sue has
worked in several fields during her life, includ-
ing six years working of the Confederated
Tribes of Warm Springs as a public radio pro-
ducer and four years working at the 0.S.U. Ex-
tension Service as a 4-H Assistant. She at-
tended the University of Oregon in 1999 and
received her Bachelor’s degree in Journalism.
She has worked for various newspapers and
before going to Cascade Locks, she worked at
several newspapers in Oregon as a govern-
ment reporter — Newport Times, the East Ore-
gonian, and the Hood River News. She learned
about OAMR from Cascade Locks City Recorder
Kathy Woosley, who set up a file for Sue to
track her education points even before Sue
started working! Born in Arizona, Sue and her
family moved to Prineville when she was two
years old and she has spent most of her years
in Oregon. She is very close to her 14-year-
old niece and loves reading, gardening, and
serving on her County’s Commission on Chil-
dren and Families, as well as serving as the
notebook editor for Chatcolab NW Leadership
Laboratory, which teaches leadership through
recreation.

New in Reqion VII:

Neva Coon, City Recorder for the City of Half-
way, joined OAMR in July 2009 and has served
in her position since December 11, 2008. Prior
to being promoted to City Recorder, Neva
worked for the Public Works and Parks and
Recreation Departments of the City. She has
also worked at an equipment rental business
and in customer service for many years. Neva
learned about OAMR through Jennie Messner
of the League of Oregon Cities and would like
to learn more about drafting resolutions and
ordinances and about Oregon Revised Stat-
utes. Growing up in Junction City, Neva had
her children in Sweet Home and then moved to
Halfway to raise them in a smaller community.
Her interests include hunting, interior decorat-
ing, and softball. Neva is an outgoing person
with a love for life and knowledge and looks
forward to continuing her education and meet-
ing other members in OAMR.

Want to learn more about OAMR member-
ship? Feel free to contact any of the following
Membership Committee members: Chair Kitty
Vodrup, Kelly Burgoyne, Stacie Cook, Lisa Gib-
son, Shirley Kappas, Jo Anne Lepley, Tina
Lynch, Susan Reeves, Debby Roth, Kim
Scheafer, Amy Sowa, Gail Waibel, and Duana
Wensenk. Contact information can be found
under membership on the OAMR website at
WWW.0amr.org.

Nominating Committee Update
Amber Ames, CMC , City Recorder, Hillsboro

The Nominating Committee would like to remind all of you that it’'s not too early to start thinking
about running for office in 2010/11. The positions available for the upcoming year are as follows:

Region | Director
Region 111 Director
Region V Director
Region VII Director
Treasurer
2" Vice-President

Not sure if you qualify?

You can read all the details in the OAMR by-laws at http://

www.oamr.org/bylaws.htm. What a wonderful way to give back to OAMR and learn some great
leadership skills! We encourage you to talk to those who have held or currently hold these posi-
tions to hear their thoughts in serving such a great organization.




Debbie Manning, City of Dundee, Earns CMC
Julie Wentland, Assistant City Recorder, Adair Village

Debbie Manning, Assistant City Recorder who works for the City of Dundee,
received her CMC in August 2009. Debbie has worked in her current posi-
tion for the past three-and-a-half years. She has been involved with a vari-
ety of OAMR committees for the past three years which include Member-
ship, Records Management and Conference committees.

Debbie decided to work towards her CMC for a couple of reasons. She

works for a small city with limited employees and is looking at a lot of growth issues. Debbie knew that
she needed the education to grow professionally. The unexpected friendships made throughout the proc-
ess in earning her CMC is a total benefit to her.

When asked what recommendations would she give to those who are pursuing or are considering pursu-
ing their CMC this is the advice she had to offer: “Do it! Apply for the scholarships and lean on OAMR. |
truly appreciate the people of the association. There is too much knowledge in too many places to ac-
cess or know about. The certification training and associations are such a tremendous foundation for the
job”. She says her favorite part of the PD classes were some of the instructors who were totally awe-
some. When she first started the program, she was asking herself why was she trying to do this, and if
she had lost her mind. However, she quickly found that it was gratifying to find out she wasn’t the only
person with those feelings; others, were asking themselves the same question. Debbie states, “The as-
sociations made there are just as important as the local ones with OAMR.”

Debbie likes gardening, reading, wine tasting, hiking, family time, and spending time at the ocean. She
is currently on the Chehalem Parks and Recreation District Committee with her youngest daughter,
Holly, to get a skate park in Dundee. Congratulations Debbie!

Shirley Kappas, City of Klamath Falls, rector of Region V, a position she loves, be-
Earns MMC cause it gives her the opportunity to stay in

Phyllis Bolman, City Recorder, Monmouth touch with the other Region V members.

When asked what advice she would give other
recorders on certification, she wanted to remind
everyone that city-sponsored or other classes
can count toward certification and “don't forget
to keep track of your points!”

Shirley is one of our new-
est MMCs. She received
her MMC designation in
June of 2009.

Shirley moved to Oregon
from Breckenridge, Texas
to be closer to her family.
She was hired by the City
of Klamath Falls in Janu-
ary of 1997 as Deputy City Recorder. Before
she moved to Oregon, Shirley owned her own
tax and accounting business for ten years. Her
only previous government experience was work-
ing as the City Manager's secretary in the
1970s.

Shirley says the networking through OAMR is
invaluable and the academies are exceptional.

She is very proud that she was able to write a
competitive grant application and receive a
$508,000 grant for the Klamath Falls Police De-
partment. Shirley is also responsible for creat-
ing the annual report for her city and is proud of
the professional product she creates.

Shirley had seven grandkids and plans on mov-
ing closer to them when she retires. She likes
to camp, read and fish (stream fishing is her
favorite, but any fishing is good).

Shirley has served on all of the OAMR commit-

tees except for the Historical Records Preserva-
tion and Bylaws committees. She was the Chair
of the Audit and Newsletter committees for sev-

. . :
eral years. Shirley is in her second year as di- Congratulations Shirley!
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Jane McGarvin, MMC, Deputy City Re-
corder of the City of Lake Oswego,
serves as the Newsletter Editor for the
Oregon Chapter of ARMA. On October
14, at the ARMA Annual Conference in
Orlando, Florida, the Oregon Chapter
received the Chapter Newsletter of the
Year Award. Very impressive Jane!

TIGHT BUDGET? WE HAVE FREE MONEY
FOR EDUCATION!

Summer is over and this is a great time of year to
plan for continuing education. You say you have
no money in the budget for training this year?
Maybe OAMR can help! We have a variety of
scholarships for registration costs to OAMR educa-
tional events. Below is a list of deadlines for these
events.

22

Deanna Casey, MMC, City Recorder of
the City of Central Point, is proud to
announce the birth of a new grand-
child. Abby Leigh Cain was born on
June 18, and is welcomed by her big
sister Kelsey. Congratulations
Deannal!

February 10, 2010
March 3, 2010

July 14, 2010

July 14, 2010
August 11, 2011
December 29, 2010

Professional Development
Mid-Year Academy

Annual Conference Academy
Annual Conference

IIMC Conference

IIMC Institute Academy

You can find a description of the scholarship crite-
ria and the application forms at www.oamr.com/
scholarships. If you have any questions please
contact the Scholarship Committee Chair, Amber
Mathiesen at 503.992.5303 or
amathiesen@ci.cornelius.or.us.




Oregon Association of Municipal Recorders
Mid-Year Academy Scholarship Criteria

Revised December 1, 2006

Purpose: The mid-year academy is a one-day, 6 hour course on such topics as elections, per-

sonnel issues and other topics pertaining to the recorder's position. The academy session is nor-
mally held in late March or early April. This class is approved by the IIMC for Certified Municipal
Clerk (CMC) and Master Municipal Clerk (MMC) credit and can apply towards these certifications.

Scholarships will be awarded based on funds budgeted per year. Scholarships are awarded to
cover the cost of registration. Applications will be ranked by the use of a points system. At the
end of each selection criterion below, the point(s) awarded for meeting that criterion is noted. In
the event of a tie, the earliest date(s) of submission will be used to determine who is awarded
funding.

To ensure eligibility for future scholarship awards, scholarship recipients will be required to sub-
mit a report detailing the benefits received from their attendance at the academy within 30 days.

The report will be submitted to the Chair of the Scholarship Committee for distribution to the
OAMR Executive Board and for possible publication in the OAMR Newsletter.

Selection Criteria:

Applicant is a member of OAMR. (1 Point)

Applicant is a member of 1IMC. (1 Point)

First time applicant — A first time applicant is when you have never applied for this particular
scholarship before, or if you have applied for the scholarship, you are considered a first

time applicant. (5 Points)

Applicant is pursuing their Certified Municipal Clerk (CMC) designation or seeking to re-certify
their CMC designation. (1 Point)

Applicant is pursuing their Master Municipal Clerk (MMC) designation. (1 Point)

This is the only OAMR Scholarship Applied for During the Current Budget Year (November 1%
through October 31%) (1 Point)

Documentation Required:

1. Completed application.
2. Letter of support from Supervisor and/or City Manager or Mayor.
3. Demonstrated financial need, which will include (at a minimum) a letter from the City Man-

ager and/or Mayor defining financial need, whether the need is for total or partial funding,
and where additional funding (i.e. travel and lodging costs) would be secured.
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OAMR MID-YEAR ACADEMY
SCHOLARSHIP APPLICATION

I hereby apply for scholarship funds from the Oregon Association of Municipal Recorders to attend the
Mid-Year Academy:

1. Name:
Last Name First Name Initial
2. Title:
3. Employed by: Business Phone:
4. E-Mail Address:
5. Business Address:
City Zip Code
6. Date assumed present position:
7. Is your position: Full Time Part Time
8. Related Municipal Experience:
City/District Title Date Started Date Left

9. How many years have you been a member of OAMR:
10. How many years have you been a member of 1IMC:
11. List OAMR Committees served on; offices held; attendance at OAMR sponsored seminars;

and number of OAMR conferences attended (use additional page if needed):
12.  Areyou pursuing your Certified Municipal Clerk designation or seeking to re-certify your

CMC designation: yes no
13.  Are you pursuing your Master Municipal Clerk designation: yes no
14.  Have you applied for any other OAMR Scholarship Funds During the current budget year

(November 1* through October 31%): yes no




Mid-Year Academy Scholarship Application, Page 2

15. Have you applied to your entity for funds to attend the academy: yes no

Please explain the action taken on your request and by whom:

16. How will you fund the costs not covered by the scholarship (i.e. travel, lodging and food):

17. What does it mean to you to receive certification or to participate in a continuing education
program:

I hereby attest the information submitted in this application is true and accurate to the best of my
knowledge. | have included a letter of support from my employer and letter addressing financial
need, as required within the scholarship criteria.

Signature Date

Submit completed application, letter of support, and financial need documentation to:
OAMR Scholarship Committee Chair
Amber Mathiesen
City of Cornelius
1355 N Barlow Street
Cornelius, Oregon 97113

SUBMITTAL DEADLINE: March 3, 2010
APPLICATIONS MUST BE RECEIVED ON OR BEFORE
SUBMITTAL DEADLINE

POSTMARKS WILL NOT BE CONSIDERED
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Oregon Association of Municipal Recorders
Professional Development Scholarship Criteria
February 2008

Purpose: The purpose of the PD I, II, 11l and IV scholarships are to encourage and provide financial sup-
port for OAMR members to attend the Professional Development seminar series, with the goal of achieving
Certified Municipal Clerk status or working towards their Master Municipal Clerk (MMC) status, through
1IMC.

Scholarships will be awarded based on funds budgeted per year. Scholarships are awarded to cover the
cost of registration. Typically, the cost for room and board is not covered by the scholarship; however, it is
at the discretion of the Scholarship Committee to request the OAMR Board approve some funding of room
and board costs if the amount of applications received and approved is less than the amount in the ap-
proved OAMR budget. Applications will be ranked by the use of a points system. At the end of each selec-
tion criterion below, the point(s) awarded for meeting that criterion is noted. In the event of a tie, the ear-
liest date(s) of submission will be used to determine who is awarded funding.

To ensure eligibility for future scholarship awards, scholarship recipients will be required to submit a report
detailing the benefits received from their attendance at the Northwest Clerks Institute within 30 days. The
report will be submitted to the Chair of the Scholarship Committee for distribution to the OAMR Executive
Board and for possible publication in the OAMR Newsletter.

Selection Criteria:

Applicant has been in their position which qualifies them as a Full Member or Associate Member of OAMR
for a minimum of one year. (1 Point)

Applicant is a member of OAMR. (1 Point)
Applicant is a member of IIMC. (1 Point)

Applicant has made contributions to OAMR, including committee work and offices held. (1 Point per year per
committee; and 1 point for each OAMR Office held)

First time applicant — A first time applicant is when you have never applied for this particular scholarship
before, or if you have applied for the scholarship and never received it. (5 Points)
Applicant is pursuing their Certified Municipal Clerk (CMC) designation or seeking to re-certify their
CMC designation. (1 Point)

Applicant is pursuing their Master Municipal Clerk (MMC) designation. (1 Point)

Number of OAMR Conferences attended. (1 Point each year)

This is the only OAMR Scholarship Applied for During the Current Budget Year (November 1°' through Octo-
ber 31%") (1 Point)

Documentation Required:

1. Completed application.
2. Letter of support from Supervisor and/or City Manager or Mayor.
3. Demonstrated financial need, which will include (at a minimum) a letter from the City Manager and/

or Mayor defining financial need, whether the need is for total or partial funding, and where addi-
tional funding (i.e. room and board costs) would be secured.
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OAMR PROFESSIONAL DEVELOPMENT
SCHOLARSHIP APPLICATION

I hereby apply for scholarship funds from the Oregon Association of Municipal Recorders to attend

Professional Development Seminar: I 11 111 1V (circle one) for the year 2010.
1. Name:
Last Name First Name Initial
2. Title:
3. Employed by: Business Phone:
4. E-Mail Address:
5. Business Address:
City Zip Code

6. Date assumed present position (applicant must have been in the position of a full-time

municipal recorder or deputy municipal recorder for a minimum of one

year):
7. Is your position: Full Time Part Time
8. Related Municipal Experience:

City/District Title Date Started Date Left

9. How many years have you been a member of OAMR:

10. How many years have you been a member of 1IMC:

11. List OAMR Committees served on; offices held; attendance at OAMR sponsored seminars;
and number of OAMR conferences attended (use additional page if needed):

12. Have you received an OAMR scholarship for any PD seminars: yes no If
you answered “yes”, please indicate which PD Program you received funding for

13. Indicate the Professional Development Seminars you have completed:

PD I PD Il PD I PD IV
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14.

15.

16.

17.

Professional Development Scholarship Application, Page 2

Are you pursuing your Certified Municipal Clerk designation or seeking to re-certify your
CMC designation: yes no

Are you pursuing your Master Municipal Clerk designation: yes no

Have you applied for any other OAMR Scholarship Funds During the current budget year
(November 1* through October 31%): yes no

Have you applied to your entity for funds to attend the program: yes no

Please explain the action taken on your request and by whom:

18.

How will you fund the costs not covered by the scholarship (i.e. travel, lodging and food) and
the remaining phases to complete the Certification Program:

19.

What does it mean to you to receive certification or to participate in a continuing education
program:

I hereby attest the information submitted in this application is true and accurate to the best of my
knowledge. | have included a letter of support from my employer and letter addressing financial
need, as required within the scholarship criteria.

Signature
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Date

Submit completed application, letter of support, and financial need documentation to:

OAMR Scholarship Committee Chair Amber Mathiesen
1355 N Barlow Street Cornelius, Oregon 97113

SUBMITTAL DEADLINE: FEBRUARY 10, 2010-5:00 PM

APPLICATIONS MUST BE RECEIVED ON OR BEFORE SUBMITTAL

DEADLINE POSTMARKS WILL NOT BE CONSIDERED
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[IMC Region IX

Alaska * California * Oregon * Washington * Hawaii

Directors

Peggy Hawker, MMC

City Recorder/Special Projects Director
City of Newport

169 SW Coast Highway

Newport, OR 97365

Ph: (541) 574-0613

Fax: (541) 574-3355
p.hawker@thecityofnewport.net

Pam Kolacy, MMC

City Clerk

City of Port Townsend

250 Madison Street

Port Townsend, WA 98368
Ph: (360) 379-5045

Fax: (360) 385-4290
pkolacy@cityofpt.us

State Presidents

Alaska—AAMC

Janette Bower, CMC
City Clerk

City of Palmer

231 W. Evergreen Avenue
Palmer, AK 99645

Ph: (907) 761-1301

Fax: (907) 745-3516
jbower@palmerak.org

Oregon—OAMR

Ruth Post, MMC

City Recorder

City of Philomath

PO Box 400

Philomath, OR 97370

Ph: (541) 929-6148

Fax: (541) 929-3044
Ruth.post@ci.philomath.or.us

1IMC
Mary Lynne Stratta, MMC

President

City Secretary

City of Bryan

PO Box 1000

Bryan, TX 77805

Ph: (979) 209-5005
Fax: (979) 209-5003
Mstratta@bryantx.gov

California—CCAC

Lisa Pope, MMC

City Clerk

City of Malibu

23815 Stuart Ranch Road
Malibu, CA 90265

Ph: (310) 456-2489 ext 228
Fax: (310) 456-3356
Lpope@ci.malibu.ca.us

Washington—WMCA
Bob Baker, CMC

City Clerk

City of Newcastle

13020 Newcastle Way
Newcastle, WA 98059

Ph: (425) 649-4444

Fax: (425) 649-4363
bobb@ci.newcastle.wa.us

Headquarters

8331 Utica Avenue, Suite 200

Rancho Cucamonga, CA 91730

Ph: (909) 944-4162

Fax: (909) 944-8545

Web: www.iimc.com

Email: hg@iimc.com or
chriss@iimc.com
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2009-2010 Board

President

Ruth Post, MMC

City of Philomath

(541) 929-6148

ruth.post@ci.philomath.or.us

PO Box 400, Philomath, OR 97370

First Vice President

Karin Johnson, MMC

City of Independence

(503) 838-1212

kjohnson@ci.independence.or.us

PO Box 7, Independence, OR 97351

Second Vice President

Tori Barnett, MMC

City of Ontario

(541) 881-3232

tori.barnett@ontariooregon.org

444 SW 4™ Street, Ontario, OR 97914

Secretary

Stacie Cook, CMC

City of Mill City

(503) 897-2302

scook@wbcable.net

PO Box 256, Mill City, OR 97360

Treasurer

Nancy Batchelder, MMC

City of Yachats

(541) 547-3565

nancy@ci.yachats.or.us

PO Box 345, Yachats, OR 97498

Immediate Past
President

Kathy Louie, MMC

City of Corvallis

(541) 766-6901

kathy.louie@ci.corvallis.or.us

PO Box 1083, Corvallis, OR 97339

Region I Director

Susan Reeves, CMC

City of Scappoose

(503) 543-7146

susanreeves@ci.scappoose.or.us

33568 East Columbia Avenue, Scappoo

se, OR 97056

Region 11 Director

Norma Alley, CMC

City of Newberg

(503) 537-1283

norma.alley@ci.newberg.or.us

PO Box 970, Newberg, OR 97132

Region 111 Director

Mary Dibble, MMC

City of Albany

(541) 917-7532

mary.dibble@cityofalbany.net

PO Box 490, Albany, OR 97321

Region 1V Director

Amy Sowa, CMC

City of Springfield

(541) 726-3700

asowa@ci.springfield.or.us

225 Fifth St., Springfield, OR 97477

Region V Director

Shirley Kappas, MMC

City of Klamath Falls

(541) 883-5320

skappas@ci.klamath-falls.or.us

PO Box 237, Klamath Falls, OR 97601

Region VI Director

Kelly Morse, CMC

City of Redmond

(541) 923-7751

kelly.morse@ci.redmond.or.us

716 SW Evergreen Avenue, Redmond,

OR 97756

Region VI1I Director

Dauna Wensenk

City of Burns

(541) 573-5255

dwensenk@ci.burns.or.us

242 S Broadway, Burns, OR, 97720

2009-2010 Committee Chair List

Audit Committee

Betty Langwell, MMC

City of Albany

(541) 917-7524

betty.langwell@cityofalbany.net

PO Box 490, Albany, OR 97321

By-Laws Committee

Elisa Olson, MMC

City of Klamath Falls

(541) 883-5325

eolson@ci.klamath-falls.or.us

PO Box 237, Klamath Falls, OR 97601

City Recorder Procedure
Manual Committee

Kim Scheafer, CMC

City of Canby

(503) 266-4021 ext 233

scheaferk@ci.canby.or.us

PO Box 930, Canby, OR 97013

Conference Committee

Karin Johnson, MMC

City of Independence

(503) 838-1212

kjohnson@ci.independence.or.us

PO Box 7, Independence, OR 97351

Education Committee

Sandra King, MMC

City of Wilsonville

(503) 570-1506

king@ci.wilsonville.or.us

29799 SW Town Center Loop East, Wils

onville, OR 97070

Historical Preservation
Committee

Laurie Boyce, CMC

City of Aurora

(503) 678-1283

recorder@ci.aurora.or.us

21420 Main St NE, Aurora, OR 97002
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Internet Committee

Debbie Lockhart, CMC

City of Keizer

(503) 856-3418

lockhartd@keizer.org

PO Box 21000, Keizer, OR 97307

Legislative Committee

Carol Krager

City of Tigard

(503) 718-2419

carolk@tigard-or.gov

13125 SW Hall Blvd, Tigard, OR 97223

Membership Committee

Kitty Vodrup, CMC

City of Junction City

(541) 998-2153

kvodrup@ci.junction-city.or.us

PO Box 250, Junction City, OR 97448

Mentoring & Leadership
Development Committee

Michele Eldridge, CMC

City of Harrisburg

(541) 995-6655

meldridge@ci.harrisburg.or.us

PO Box 378, Harrisburg, OR 97446

Newsletter Committee

Debbie Werner, CMC

City of Hillsboro

(503) 681-6269

debbiew@ci.hillsboro.or.us

150 East Main St, Hillsboro, OR 97123

Nominating Committee

Amber Ames, CMC

City of Hillsboro

(503) 681-6117

ambera@ci.hillsboro.or.us

150 E Main St, Hillsboro, OR 97123

NW Clerks Institute
Education Committee

Sandra King, MMC
Peggy Hawker, MMC
Tracy Davis, MMC

City of Wilsonville
City of Newport
City of Keizer

(503) 570-1506
(541) 574-0613
(503) 856-3412

king@ci.wilsonville.or.us
p.hawker@thecityofnewport.net
davist@keizer.org

29799 SW Town Center Loop East, Wilsonville, OR 97070

169 SW Coast Hwy, Newport, OR 97365
PO Box 21000, Keizer, OR 97307

Professional Growth &
Development Committee

Peggy Hawker, MMC

City of Newport

(541) 574-0613

p.hawker@thecityofnewport.net

169 SW Coast Hwy, Newport, OR 97365

Records Management
Committee

Pat DuVal, CMC/CRM

City of Milwaukie

(503) 786-7502

duvalp@ci.milwaukie.or.us

10722 SE Main Street, Milwaukie, OR 97222

Scholarship Committee

Amber Mathiesen

City of Cornelius

(503) 357-9112

amathiesen@ci.cornelius.or.us

1355 N Barlow Street, Cornelius, OR 97113

Special Projects/
Fundraising Committee

Tori Barnett, MMC

City of Ontario

(541) 881-3232

tori.barnett@ontariooregon.org

444 SW 4™ Street, Ontario, OR 97914

Retired Clerks
Committee

Gail Waibel, MMC

gail.waibel@comcast.net

Region I Luncheon
Susan Reeves, CMC, City Recorder,
Scappoose

Region | had a luncheon on July 24, 2009 at
Camp 18. Kathy Payne City of St. Helens;
Linda Engbretson, City of Warrenton; Re-
gion | Director Susan Reeves, City of Scap-
poose; Joann Glass, City of Vernonia; and
Bernie Sorensen, City of Tillamook were
present. We had a wonderful lunch and a
great conversation on today’s economy and
events happening in our cities. It was nice
for all of us to meet up and make new
friends and see long-time friends. Thank
you Kathy Payne for the suggestion of a
great location — Camp 18 is wonderful.
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OAMR

c/o Debbie Werner, CMC
City of Hillsboro

150 East Main Street
Hillsboro, OR 97123

REPLACE PAPER FILES...

...in your office, with perfectly organized, instantly
accessible electronic images. We make your
changeover to electronic imaging simple.

7%
i 3 Paperless that

952%  WORKS!
800-548-7895 phone
775-334-4788 fax
sales@munimetrix.com
www.munimetrix.com
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