




Advisory Board Attendance Policies 

Tillamook: 
 
(5)  Board, Commission, Committee and Task Force Operating Policies 
 
            5.1)  All meetings of boards, commissions, committees and task forces that are formed to 
make a recommendation to the Council are subject to public meetings laws of the State of 
Oregon. 
 
            5.2)  Unless otherwise provided by law, the number of meetings related to business needs 
of the board, commission, committee or task force may be set by the individual body.  Notices of 
all meetings, including date, time, place and principal subjects to be discussed will be published 
in accordance with the public meetings laws of the State of Oregon. 
 
            5.3)  For those boards, commissions, committees or task forces having bylaws, all by-laws 
and amendments will be approved by the Mayor and/or Council. 
 
            5.4)  The chairperson or staff liaison (if assigned) will be responsible for the agenda of all 
meetings of boards, commissions, committees and task forces.  They will also assure that minutes 
are kept of all meetings in accordance with the public meetings laws of the State of Oregon. 
 
            5.5)  All appointees serve at the pleasure of the appointing authority.  A position shall be 
vacated by the Council when the appointee has two or more consecutive unexcused absences 
from the board, commission or committee meetings in any twelve consecutive month period. 
 
            5.6)  A quorum for conducting business is a simple majority of the membership of the 
board, commission or committee. 
 
            5.7)  All members of advisory bodies should be aware of the need to avoid any instance of 
conflict of interest.  No individual should use an official position to gain a personal advantage.  
Additionally, certain public officials are required to file "Statements of Economic Interest" with 
the Oregon Government Ethics Commission by April 15 annually (ORS Chapter 244).  In 
Springfield, this currently applies to the following:   
 
                        Mayor and City Council 
                        Planning Commission 
                        Springfield Community Development Board 
  
                        Others: 
                        Springfield Utility Board 
                        Municipal Judges 
                        City Manager 
 
Further information about filing requirements may be obtained through the City Recorder. 
 
            5.8)  Unless specifically directed by the City Council to state the City's official position on 
federal, state or county legislative matters, no lobbying before other elected bodies or 
subcommittees thereof will be undertaken by members of boards, commissions, committees or 
task forces. An individual member is free to voice a position on an issue as long as it is made 



clear that he/she is not speaking as a representative of the City of Springfield or as a member of 
his/her board, commission, committee or task force.  
 
 

Oregon City: 
 
URC:  Section 3.  Lack of Participation:  Any Board member, with the exception 
of a City Commission member,  may be removed by a majority vote of all 
members of the Urban Renewal Commission for non-participation, which shall be 
defined as absence from three consecutive meetings without notice to the chair 
or vice-chair. 
 
Library Board: After two (2) consecutive absences of any member of the Library 
Board, the Library Board may discuss the member’s attendance and shall, by a 
quorum of the Library Board, reach a decision about their continued membership 
on the Library Board.  The Chairperson will contact the member with the decision 
of the Library Board. 
 
CCAB:  Any Board member who by unexcused absence misses three (3) 
consecutive regular and special meetings, or any four (4) regular and special 
meetings in a six-month period shall be notified in writing by the Chairperson. 
The Board shall review the reasons for non-attendance and may recommend to 
the City Commission that a Board member be removed. The City Commission 
shall have authority to remove Board members who miss three(3) consecutive 
regular and special meetings, or any four (4) regular and special meetings in a 
six-month period. 
 
ARTS COMMISSION:  Inactive committee.  After a member has three 
consecutive absences without adequate reason, the Commission may remove 
that member.  Should a member be removed, the Mayor will make a new 
appointment. 
 
PLANNING COMMISSION:  Upon failure of any member to attend three 
consecutive meetings, the Planning Commission may recommend termination of 
that appointment to the City Commission, and the City Commission may remove 
the incumbent from the Planning Commission and declare the position vacant to 
be filled in the manner of regular appointment. 
 
PRAC:  After two (2) consecutive unexcused absences, the Chair will contact the 
committee member.  The remainder of the committee shall then determine 
continued membership. 
 

 
 


